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FBTTOY «KazyYOPy»

Kopexe sruxn n ciryie6HOro noseaenust paboTHHKO

1. O6Gmue moione Hus

1.1. Komekc stuku u cmyxeGHOro moBeleHUs pPaGOTHUKOB [ OCYIapcTBEHHOTO
610/DKETHOTO MPO(ECCHOHATBEHOT0 06pa3soBaTENLHOrO yupexaenus «KaszaHckoe yquulie
onumIuickoro pesepsa» (namee — ['BIIOY «KazVOP») paspaboTaH B COOTBETCTBHH C
NONOXKEHUSIME ~ MeTouueckux — pekoMeHAalMi 110 pa3paboTKe U IPUHSTHIO
OpraHu3alMAMHM ~ Mep IO IMPEeIyNPEeKACHUIO M  NPOTUBOACHCTBHIO  KOPPYIILINH,
YTBEPKJCHHBIX MUHHCTEPCTBOM TPy U CONUaNbHOMN 3ammTel PO 08 nosi6ps 2013 T

1.2. Hacrosimuit Koneke ycranasiusaer obLiye NpaBujia U CTaHJIAPTHI MTOBEICHHUS
paboruukoB I'BIIOY «Ka3zVOPy, 3aTParvBalOIINX OTUKY JIEJIOBBIX OTHOIIEHUH U
HaNpaBICHHBIX HA (OPMUPOBAHKME ITUYHOTO, J0OPOCOBECTHOIO MOBEIEHHs] PAGOTHHKOB H
['BIIOY «Ka3zYOP» B menom.

1.3, Hacrosmmuit Komekc mnpu3BaH MNOBBICHTh S(P(HEKTUBHOCTD  BBIIOIHEHHUS
paboruukamu  I'BITOY «Ka3zVOP» cBouX JOIKHOCTHBIX 00S3aHHOCTEH, & TaKKe:

- CIIyXUT OCHOBOW (DOPMHMPOBAHUS JOIDKHOM MOpaiu, podecCuOHANbHON YecTr U
ClIy’eOHOro 9THKeTa pabOTHUKOB;

- OPHUCHTHPYET pabOTHHKOB B CHTyalMsIX KOH()JIMKTA HHTEPECOB U 3THYECKOM
HEONPEEeNIEHHOCTH WIIH UHBIX OOCTOSTENLCTB HPAaBCTBEHHOTO BBIOOPA;

- croco6CcTByET BBIpabOTKe noTpedHOCTH COOJTIO IeHMSI
PO ecCHOHATBHO-3THYECKUX HOPM MOBEICHUSL,

- BBICTYIIAeT KaK WHCTUTYT OOILECTBEHHOTO CO3HAHWS M HPABCTBEHHOCTH
pabOTHUKOB, KX CAMOKOHTPOJIS.

1.4. JlefictBue HacTosiero Komekca pacnpocTpaHseTcst Ha BCeX JIUIL, SBJISFOIIMXCS
paboraukamu ['BITIOY «KazVYOPy» u Haxosmmxcst ¢ Heil B TPYJOBBIX OTHOILICHUSX, BHE
3aBMCHMOCTH OT 3aHUMAaEMOU JOJDKHOCTHU M BBITTOJTHAEMBIX ()YHKIHA.

1.5. 3nanue wu cobmonenne paGoruukamu I['BIIOY «KasVOP» monoxkenuit
Hacrosmiero  Kozjekca  sBseTcss OJHUM M3  KPUTEPMEB OLIGHKH KAuecTBAa  HX
MPpO(eCcCHOHABHOMN AESTENFHOCTH U TPY10BON JUCIIHILTAHEL.

1.6. Coneprxanne momoxeHuit Hacrosimero Kojekca JOBOAUTCS [0 CBEIEHUS BCEX
pabotHukoB ['BITOY «Ka3zVOPy.




2. O6mpe npuHuMnbl 1 npasuia noseaenus padoruukos FBHOY «KasyOP»

2.1. Bee padorauxu I'BITOY «Ka3YOP» 00si3aHb! clefoBaTh CIEAYIOMUM OOLIUM
NPUHIMIIAM U TIpaBUJIaM [10BEICHUSL:

- COOJIIO/IEHNE BBICOKMX dTHUECKUX CTAaHIapTOB ITOBEAECHUS;

- IIOJIJIepXKaHNEe BRICOKUX CTAHAapPTOB NPO(eCcCUOHAILHON AesTEILHOCTH,

- CJIeIOBAHME JIyYIIUM IPAKTUKAM KOPIIOPATUBHOIO yIIPABIIEHUS;

- CO3/IaHUE | MOJIepKaHre aTMOC(hephl 10BEpUs U B3aUMHOI0 yBaKEHHUS,

- cliefloBaHue MPUHIIMITY JOOPOCOBECTHON KOHKYPEHIIUH;

- cOOJIIO/IeHNE 3aKOHHOCTH U TIPUHSITHIX Ha ce0s1 JOTOBOPHBIX 00A3aTENIbCTB,

- COOIIIOICHIE TPUHIMIIOB OOBEKTUBHOCTH M YE€CTHOCTU IIPH NPHUHATUH KaJIPOBBIX
pELIEHUN.

2.2. Paboruuxu ['BITIOY «KazYOPy o6s3aHbl:

- co0II0IaTh AEHCTBYIOINE HOPMATHUBHO-IIpaBoBble aKkThl Poccuiickoit PDeneparyu
u  Pecnyonukn  Tarapcran  He  JOIYCKaTh  HapylmI€HHE  3aKOHOB M MHBIX
HOPMATHBHO-IIPABOBBIX ~ aKTOB ~ MCXOASs M3  IIOJMTUYECKOM,  OKOHOMUYCCKOU
11eJ1eco00pa3HOCTH JIMOO 10 UHBIM MOTHBAM;

- OCYIIECTBIISTH CBOKO JIESITEIBHOCTD B IIpejiesiax 1IPeoCTaBIeHHbBIX II0JTHOMOYHH;

- WCHOJHATH JOJDKHOCTHBIE O0S3aHHOCTHM JOOpPOCOBECTHO M Ha  BBICOKOM
npod)ecCHOHAIBHOM YpPOBHE B Ieisix obecredenus d¢dexrusnoit paborer ['BIIOY
«Ka3zYOPy;

- OCYIIECTBJISITH CBOIO IPO(ECCHOHAIBHYIO [eATeIbHOCTh B IIpejieiax npenmera u
nenent nesirenbHocTy I'BITOY «KazyOPy;

- [IpU HCIOJHEHWH JOJDKHOCTHBIX OOS3aHHOCTEM HE OKa3bIBaTh IPEIIOYTSHUS
KaKUM-JIM00 TPpOPEecCMOHANbHBIM WM COLMAIBHBIM TPYIaM W OpraHu3alusM, ObITh
HE3aBUCUMBIMM OT BIMSHHS OTAEIBHBIX I'PAXIaH, IPOPECCUOHANBHBIX WM COLMAaNIbHBIX
IpyNn U OpraHu3alni;

- HCKIIOYaTh JEHCTBMS, CBA3aHHBIE C BIMSHUEM KaKUX-THOO  JIMUHBIX,
YIMYLLECTBEHHBIX ((PMHAHCOBBIX) U HHBIX MHTEPECOB, MPENATCTBYIOMIUX 10OPOCOBECTHOMY
UCIIOJITHEHHUIO UMM JTOJIDKHOCTHBIX O6$I321HHOCT€I>1;

- cobmomars CcayxeOHyl0, TMPO(PECCHOHATIBHYIO OTUKY M IIpaBuja JIeJI0OBOI'O
TIOBEICHUS;

- TPOSBIATH KOPPEKTHOCTh ¥ BHMMAaHME II0 OTHOIIEHWIO K KIMEHTaM U
koHtparenTam ['BIIOY «Ka3zYOPy;

- BO3JEPXKMBATLCS OT IIOBEIEHMS, KOTOpPOE MOINIO OBl BBI3BaTh COMHEHHE B
JI0OPOCOBECTHOM MCIIOJHEHNH DPAOOTHUKAMM JIOJDKHOCTHBIX OOS3aHHOCTEH, a TaKKe
n36erath KOH(MIMKTHBIX CHTYyallil, CHOCOOHBIX HAHECTH YHIEpPO MX pelyTaluu Wi
aroputety ' BITOY «KazVOP»;

- NPUHMMAThL IIPeLyCMOTpPEHHBIE 3aKOHOAaTelbcTBOM Poccuiickonn Menepanuu 1
suyTpenanmu gokymeHtamu ['BIIOY «Ka3YOP» mepsl K HEIOMyIIEHHI0 BOSHUKHOBEHHS
KOH(IJIMKTa UHTEPECOB U YPETYIUPOBAHHMIO BOSHUKIIETO KOH(IMKTA MHTEPECOB;

- yBeOMUTH KOMHCCHIO TIO yperyJupOBaHUIO KOH(IMKTA MHTEPECOB O HaIUYHN



JIMYHOW 3aMHTEPECOBAHHOCTH B IUCHbMEHHOM (opme;

- BO3JIEPXKUBATHECS OT IyONUYHBIX BBICKA3BIBAHMM, CYXKIEHHH U  OIEHOK
nestenpHOocTH ['BITOY «KazVYOPy», ecnu 3T0 He BXOIUT B JOJDKHOCTHEBIE OOS3aHHOCTH
pabOTHUKOB;

- TIOCTOSIHHO CTPEMHUTBCS K OOECHEeYeHHIO KaK MOXHO Oojee 3(QexTHBHOrO
pacnopsiKeHUst pecypcaMu, HaXOAAIUMUCS B cepe X OTBETCTBEHHOCTH.

2.3. PaborHukK 00s3aHBI NPHHUMATH COOTBETCTBYIOIME MEPHl MO 0BECIeYeHHIO
0e30macHOCTH M KOHOHACHLIHMANBHOCTH HHPOPMAIMH, 34 HECAHKIIMOHUPOBAHHOE
pasrialieHre KOTOPOH OHU HECYT OTBETCTBEHHOCTBH H/WJIM KOTOpAs CTala M3BECTHA UM B
CBSI3H C UCIIOJTHEHUEM JIOJDKHOCTHBIX 00sS3aHHOCTEN.

2.4. llponswkenne padoruukoB I'BIIOY «Ka3VYOP» Ha BBIIIECTOSIIYIO JOIKHOCTD
JAOJDKHO OCYIIECTBIISATHCS TOJIBKO HCXOMs U3 INOBBIX Ka4eCTB pabOTHHUKOB.

2.5. B I'BIIOY «Ka3YOP» peiictByer 3amper Ha pa6ory B I'BIIOY «KazVOP»
POJCTBEHHUKOB Ha YCJIOBHH UX NPAMOH NOAIMHEHHOCTH JIPYT JIPYTY.

Iox poxcrennukamu B HactosileM Kojekce MOHMMAIOTCS: POJMTENH, CYMPYTH,
JeTd, OpaThsl, CECTPEIL.

2.6. PaGoTHyKy, 3aHMMAIOIHE PyKOBOAsIMe nokHOCTH B I BIIOY «Ka3YOPy,
0OsI3aHBI:

a) MPYHAMATh Mephl MO MPEIOTBPALICHHUIO ¥ yPeryJIHpPOBAHMIO KOH(IHKTA
MUHTEPECOB;

0) NPMHUMAThL MEpBI 110 [PEIYIIPEKIAEHUIO KOPPYTIIHHYL;

B) CBOUM JIMYHBIM MOBEIEHUEM [10JaBaTh [IPUMEP YECTHOCTH, GECTIPHCTPACTHOCTH 1
CIIPaBeIJIMBOCTH; :

I) Croco6CTBOBATh (POPMUPOBAHHIO GIIATOMPUATHOIO MOPAIBHO-TICHXOIOIHIECKOTO
KJIUMaTa B KOJUIEKTHBE;

Z) B OTHOIIEHWSX C IIOJYMHCHHBIMH [POSBJATH BHICOKYIO TPeGOBATEIBHOCTS,
IPUHIUINAIBHOCTD, HO OJIHOBPEMEHHO He JIOITyCKaTh BBICOKOMEPHS,
NPEHEOPEIKUTENLHOTO TOHA, IPYGOCTH, HEKOPPEKTHBIX U OCKOPOHTEIBHBIX 3aMeYaHmii,
HEOOOCHOBAHHBIX MTPETEH3UN 1 0OBUHEHUI;

) YCTaHaBNMBATh  CIIPABEUIMBYIO, PABHOMEPHYIO  CIyXKEGHYIO HarpysKy
NOJYUHCHHBIX, HE JOINyCKaTh [IUCKPUMHUHALMKU IIyTeM [IPEJOCTABICHUS OTAEIbHBIM
pabOTHUKAM He3acITy)KeHHBIX OJiar U IPUBUIIETHI.

2.7. Buemmnni#i Bun paGoruuxos I'BIIOY «KasYOP» mpu HCIOJIHEHHH HMH
JIOJDKHOCTHBIX ~ OOSI3aHHOCTEH JIOJDKEH COOTBETCTBOBATH OOLIENPUHATOMY  JIENOBOMY
CTHJIIO, ~ KOTOPBIM ~ OTIMYAIOT  OQUUUAIBHOCTB, CIEPKAHHOCTh, TPAIUI[HOHHOCTD,
aKKypaTHOCTb.

3. PCKOMCHH‘&TB.HI)HBIC ITHHECKHE MPaBHJIa NOBE/JCH U pﬂ60THMKOB

3.1. Wcnonuss cBou TpynoBble o6s3aHHOCTH Bee paboTHuku IBIIOY «KazYOPy
JIOJDKHBI BO3JAEPXKUBATHCS  OT:

a) no00ro BUJA BBICKA3BIBAHUN M JIEHCTBUI JMCKPHMHHAIIHOHHOTO xXapaxkTepa 10




MpU3HAKaM I10J1a, BO3pacTa, pachl, HAIIMOHAJIBHOCTH, SA3bIKa, IPaXKIaHCTBA, COLUAIILHOTIO,
UMYIIECTBEHHOIO WJM CEMEHHOIro IIOJIOKEHUSI, IOJIUTUYECKUX MM PeIMIiO3HbIX
peANOYTeHUH;

0) MOOBIX JIMYHBEIX M (PUHAHCOBBIX CBS3eH, KOTOpble MOIYT OBITh PacLEHEHblI Kak
OKazaHWe IOKPOBUTEILCTBA KAKMM OBl TO HH OBUIO JMLAM B LEJSIX NPUOOPETEeHMS UMHU
IIpaB, 0CBOOOXKIEHHS OT O0SI3AHHOCTEN UM OTBETCTBEHHOCTH;

B) IOCTYIIKOB, KOTOpPBIE MOTJIH ObI BBI3BATH COMHEHHE B OOBEKTUBHOM MCIIOJHEHUN
pabOoTHUKAMU CITYKEOHBIX 00s13aHHOCTEN;

r) rpyboCTH, HELEH3YpHOU peud, MpOosiBIeHUH NPEeHEeOPEKUTENLHOr0 TOHA,
3aHOCYMBOCTH,  MPEAB3STBHIX  3aMEUaHWd,  IpPeNbsBICHUS  HEIPAaBOMEPHBIX |
He3aclly)KeHHBIX OOBUHEHUH;

JI) yrpo3, OCKOPOUTENBHBIX BBIPAKCHUN WM PEIIUK, JEHCTBUM, IPENSTCTBYIOMINX
HOPMaJILHOMY OOIIEHUIO UITH ITPOBOLUPYIOIINX [IPOTUBOIIPABHOE IIOBEIEHHE,

€) NPUHATHS [UIIM, KypeHHs BO BpeMsi CIIy)KeOHBIX cOBellaHMH, Oecell, MHOIO
ciy)ebnoro obmenus ¢ kinearamu u Kourparentamu ['BIIOY «KazVOPy.

3.2. PaGOTHUKM TIpU3BaHBl CIIOCOOCTBOBATH CBOUM CIIy)KEOHBIM IOBEACHUEM
YCTAHOBJIIEHHIO B KOJUIGKTUBE JICIOBBIX B3aMMOOTHOILEHMM M  KOHCTPYKTHBHOI'O
COTPYJIHUYECTBA APYT C JIPYTOM.

4, OrBeTCTBEHHOCTD

4.1. Hapymenunem Kojekca Tpu3HAETCsl HEBBINOJIHEHME WM HeHajIexaliee
BLINOJIHEHNE pPAabOTHUKOM YCTaHOBJIEHHbIX KOZEKCOM IPUHLIMIIOB, HOPM U TIpaBuil
ITOBE/IEHNs, a TaKXe COBEpILEHKE MPOCTYIIKa, Iopoyaniero yects pabotnuka umu I'BIIOY
«KazyYOP».

4.2. Cobmoaenne paborukamu [BIIOY «Ka3YOP» mnonoxenui HacTOSIIETO
Kozekca yuyuThIBaeTcsi Ipu (GOPMUPOBAHUM KaJpOBOIO pe3epBa JUls BBIABMXKCHHUS Ha
BBIIIECTOSIIME JO/DKHOCTH, & TAK)Ke MPU HAIOKCHUY AUCLMIUIAHAPHBIX B3bICKAHHUH.



